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Vi tri/ Job ) .z
) Ké toan tai san tong hop
title
Quan ly beéi/ . o .
Phong tai chinh — Ké Toan
Report to
Mcrc lvong 12.000.000 VND

Gi&i thiéu cong ty/ Introduction

Céng ty ¢ phan Hoang Son 1 dwoc thanh Iap vao nam 2002, 1a mét doanh
nghiép uy tin trén trworng quéc té co tru sé va nha may ché bién hat diéu tai Binh
Phwéc — thd phl cay diéu Viét Nam , san pham cia Cty dwoc xuat khau dén
hon 40 qudc gia trén thé gi¢i. Cong ty Hoang Son 1 hién dang &p dung hé théng
quan Iy sadn phdm theo tiéu <chudn BRC va ISO 22000.
Diéu nhan duoc xuat khau vao thj trwong My, EU, Nhat, Uc, LB Nga, Trung
Poéng, Trung Quéc,...

Trong ndm 2021, Céng ty sé khanh thanh dwa vao hoat ddng nha may ché bién
Thwc phdm Hoang Son Food vé&i cdng suat 100 containers/ thang. Nha may
Hoang Son Food toa lac tai thanh phé maoi Binh Dwong vai dién tich 6ha, dwoc
xay dwng theo méd hinh hién dai, dap rng cac yéu cau khat khe vé VSATTP theo

tiéu chuan Qubc té.

Téng quan / General Information
M6 ta cong viéc / Job Description

- Chiju trach nhiém giam sat, quan ly chat ché, chi tiét tat ca cac tai san cb
dinh, cédng cu dung cu cua cong ty.




- Thuwe hién quy trinh xuat/cAp méi tai san thiét bi; Quy trinh nhap tai san,
thiét bi; Quy trinh thanh ly tai s&n; Quy trinh luan chuyén tai san theo dung
quy dinh cong ty.

- Chiju trach nhiém té chirc viéc ghi chép, cap nhat va lwu trir cac chirng t
vé tai san theo ding quy dinh phan anh tdng hop s6 liéu mét cach day du,
kip thoi vé sb lwong, hién trang va gia tri tai san cd dinh hién cé, tinh hinh
tang, gidm va di chuyén tai sadn cb dinh, kiém tra viéc bado quan, béo
dwéng va st dung tai san cb dinh.

- Tinh toan, hach toan ké toan cac chi phi khau hao tai san, phan bd chi phi
tra trwdc cong cu dung cu theo dung quy dinh cong ty va cac théong tw
hwéng dan cla Bé tai chinh.

- Lap bao cao bé v&, hw hdng tai san va xac dinh nguyén nhan, ngui chiu
trach nhiém bao cdo hang thang cho Ké toan truéng va Giam dbc tai
chinh.

- Theo ddi thoi han bdo hanh, cac chi phi stra chira, bdo dudng chi tiét
theo tirng loai may mdc thiét bj tai san cé dinh.

- Kiém keé tai san khi luan chuyén phong ban va khi cé suw thay dbi nhan sw
kip thoi theo dinh ky bao cao tai sadn 3 thang/lan cho Ké toan trwéng va
Giam dbc tai chinh.

- Cung c4p sb liéu va tai liéu lién quan vé tai san kip thoi khi cé yéu cau cua
Ké toan trwdng va Giam dbc tai chinh

- Tham muwu cho Ké toan trwdng, Giam dbc tai chinh vé viéc hoan thién hé
thdng quan ly tai san, cdng cu dung cu ctia Cong ty.

- Thuwc hién cac codng viéc khac theo yéu cau clia Ké toan trwdng, Giam
dbc tai chinh cong ty.

Yéu cau coéng viéc / Qualifications

- Tét nghiép Pai Hoc chuyén nganh Tai Chinh, Ké Toan, Kiém Toan.

- P06 tudi: =< 30 tudi, wu tién Nam strc khde tét vi vi tri nay thworng xuyén
phai kiém ké hang hoa, thiét bj va giao nhan hang héa.

- Tw 1-3 ndm lam viéc trong linh vwc tai chinh, ké toan, kiém toan va cé
trén 2 nam lam viéc tai vi tri K& Toan Tai San tai cac céng ty san xuat ché
bién v&i quy mod trén 100 lao dong.

- S dung thanh thao Word, Excel va c6 kinh nghiém lam viéc trén cac

phan mém quén ly ké toan.




Co kién thirc luat vé ké toan va thué.
Ky nang lam viéc nhom.
Trung thwc, can than, chi tiét, tinh than trach nhiém cao.

C6 kha nang lam viéc dwéi ap lwc cao.

Diéu kién lam viéc / Working condition.

Dia diém lam viéc: VPDD Landmark 81, Phwong 22, Binh Thanh, HCM
Thoi gian 1am viéc: Thir 2 — Thir 7 tlr 8h sang dén 17h30. C6 nghi trwa tw
12h dén 13h30.

Phwong tién di chuyén, laptop: Tw tic ca nhan

Quyeén loi / Benefit

Mtrc lwong 12 triéu dong.

Thwéng thang 13 va cac ché do theo B luat lao dong.

Mabi trwdng lam viéc than thién, cdé co hdi nang cao trinh d, nghiép vu
chuyén mon.

Ngay nghi: Chd nhat hang tuan va cac ngay nghi 1& theo quy dinh nha

nuwoc.

Trwc tiép bao caol Report to

B&o cdo truc tiép cho Ké toan trwdng va bao cdo 1én Giam déc tai chinh

cong ty khi cé yéu cau.

Moi chi tiét lién hé:
VPDD: Toa nha Landmark 81, Phwong 22, quan Binh Thanh, HCM.
Email: mrquang88888@gmail.com




