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MO TA CONG VIEC
CHUYEN VIEN KE TOAN TONG HOQP

1. MO TA CONG VIEC

Tryc tiép van hanh toan bo hoat dong ké toan tong hop, quan 1y dong tién, thué, kho hang va
phoi hop logistics hiéu qua.

Dam bdo tinh chinh xac — tudn thi — minh bach cho moi hoat dong tai chinh doanh
nghiép. o

Tong hop s0 li€u, 1ap Bao cdo tai chinh, so sach ké toan, bdo cdo quan tri hang
thang/quy/nam

Kiém so4t dong tién, cong ng, chi phi van hanh va phan bd hop ly

Quan 1y hoa don dién tir, chimg tir thanh toan va ho so tai chinh theo chuan ké toan Viét
Nam

Thuyc hién ké khai, ndp va quyét toan cac loai thué: GTGT, TNCN, TNDN, thué nha thau
(néu co)

Lam viéc v6i co quan thué, kiém toan khi c6 phat sinh

Tu vén chién luoc toi wu chi phi, thué, chi phi hop 18

Van hanh, kiém soat xuat — nhap — ton kho, quan 1y khiéu nai trén phan mém BigSeller
Kiém ké, xir 1y chénh Iéch kho, dam bao tinh minh bach dir li¢u

Lién két bod phan: Phdi hop bd phan van hanh, kho, sale, dbi tac logistics dé dam bao luéng
don hang — van chuyén sudn s¢

Céc cong viéc khac lién quan theo sy chi dao cua Truong Bo phan va Ban Lanh Dao.

2. YEU CAU CONG VIEC

Tét nghiép DH chuyén nganh ké todn, tai chinh, kiém toan

Téi thiéu 3 ndm kinh nghiém & vi tri ké toan tong hop

Am hiéu sau chinh sach thué hop phap, chuan muc ké toan, hé thong kho hang
St dung thanh thao phan mém BigSeller, Excel, phan mém ké toan (MISA,...)
Tu duy logic, kha nang phéi hop da bo phan, k§ nang phan tich tai chinh t6t
Céan than — ti mi, trung thuc, trach nhiém, ky luat, bao mat

C6 kha nang lam viéc doc 1ap va chiu dugce ap lyc cong viéc cao.

C¢ kinh nghiém trong cac linh vuc Logistics, XNK TMDT.

3. PHUC LQI PUQC HUONG

Muc luong: 10 triéu - 20 tri¢u/thadng

Pay du ché d6 bao hiém x4 hoi theo quy dinh cta phép luét.

Thudng tham nién, lvong thang 13, va cac khoan thuong khac theo két qua 1am viéc va tinh
hinh kinh doanh cta cong ty.

Dugc tham gia du lich hang ndm va cac hoat dong team-building do cong ty td chirc.

MBoi trudng 1am viée than thién, chuyén nghiép, thoa stc sang tao véi nhiéu co hoi phat trién
ban than va thing tién trong cong viéc.
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