- MTCV - KE TOAN NOI BO

THONG TIN CHUNG
Churc danh

Phong ban

Céap trén truc tiép

MUC TIEU CONG VIEC

CHUC NANG - NHIEM VU CHIiNH
Quan ly Kho (MISA eShop)

Doi soat San TMBT
Quan ly Héa don
Quan ly Thu - Chi

B4o céo & Phoi hap

THOI GIAN LAM VIEC
Budi sang

Budi chiéu

Lam viéc

CHE PO PAINGO
Thir viéc

Chinh thirc

Phu cap

Khen thudng
QUYEN HAN
Cbng viéc

Trao d6i ndi bod
Cbng cu lam viéc

TIEU CHUAN YEU CAU
Trinh d6

Kinh nghiém
Ky nang
Thai do

Ké toan N&i bd

Ké toan / Tai chinh

Ban giam dé6c

DPam bao dong tién va hang hda chinh xac; doi soat doanh thu/phi san
TMBDT; van hanh hé théng MISA eShop va sinvoice dung quy dinh.

Nhap liéu hang hoa dau vao; kiém ké ton kho dinh ky; x(r ly hang
hoan/I6i tUr san do veé.

Tai bao cdo doanh thu tir Shopee/Lazada/TikTok; doi chiéu s6 tién
thuc nhan vé ngan hang; khiéu nai sai léch phi.

Tiép nhan don hang tir san; xuat hoa don dién tir cho khach hodc xuét
g6p doanh thu cudi ngay theo hudng dan ké toan thué.

Theo dai chi phi van hanh (bao bi, luong, marketing); quan ly dong
tién mat va tién gfi ngan hang cla cong ty.

Lap bao cdo [i/16 thyc té hang tuan/thang; cung cap s6 liéu cho Ké
toan thué ngoai dé lam bao céo thué.

8h15 - 12h00
13h45 - 18h00
Thir 2 dén Thir 7 (nghi Cha nhat)

Theo thoéa thuan (Thir viéc 2 thang)
8.000.000d - 12.000.000d / thang (Tuy nang luc)
HO trg an trua, dong BHXH theo quy dinh cong ty.

Thudng hiéu qua quan ly, gidm that thoat kho va dé chinh xac doi
soat.

Dé xuat cai tién quy trinh quan ly, sir dung céng cu MISA eShop toi
uu.

Lam viéc vai bo phan Kho va cac san TMBT dé x{ ly su ¢6 don hang.
Pugc trang bi may tinh, phan mém MISA eShop va tai khoan sinvoice.

Tot nghiép Cao dang/Pai hoc chuyén nganh Ké toan, Tai chinh.

Co kinh nghiém d6i soat san TMBT it nhat 1 ndm. Uu tién biét dung
MISA eShop.

Thanh thao Excel (VLOOKUP, Pivot Table); can than, ti mi véi con sé.
Trung thuc, trach nhiém, cé tu duy quan ly tai chinh doanh nghiép.



